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Statements & Objectives 
CATS Global Schools is committed to providing a safe environment for its employees, students and 
visitors and will ensure, so far as is reasonably practicable, that the risk from fire will be managed 
in such a way as to prevent injury or ill-health to employees, visitors, contractors, and others who 
may be affected by the activities of the organisation. 

 
Fire is recognised as a major threat to the activities of CATS Global Schools; an outbreak of even 
a small fire creates risk to both life and property, damage to the environment and may 
compromise our normal business activities. 

 
The organisation will ensure, so far as is reasonably practicable, that the risk associated with fire 
will be managed in compliance with relevant legislation. The objectives of this Policy are, so far 
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- Executive Team 

Under UK legislation, the Regulatory Reform (Fire Safety) Order 2005, CATS 
Global Schools is the legal Responsible Person as outlined in the legislation. Fire 
safety management duties will be delegated throughout the team or externally to: 

· Assess the risk posed by fire to the health and safety of the employees and to 
anyone else who may be affected by their activities; and 

· Eliminate those risks as far as is reasonably practicable or to otherwise reduce 
those risks to a tolerable level. 

 
To ensure this requirement is met and to ensure fire safety is managed across the Group 
in all locations including outside of the UK the Executive Team is responsible for ensuring 
current fire legislation is met and that fire safety management is implemented. On a day-
to-day basis this responsibility is delegated to individuals within CATS Global Schools. 

 
The ‘Responsible Person’ will ensure that: 

· Adequate resources are made available to enable CATS Global Schools to fulfil 
their duties under relevant fire safety legislation. 

 

- Directors 

· Have responsibility to ensure that the nominated personnel are aware of their 
role and are given the time and training to carry out this role. 

 

· To ensure that the management of fire safety is understood and implemented as 
per this Policy. 

 

- Centre Heads, Operational Site Roles 

Employees in these roles would be considered ‘Responsible Persons’ on a day-to-day 
basis and are responsible for ensuring: 

· The significant findings of fire risk assessments are properly addressed, and suitable 
control measures implemented. 

· All premises’ features (fire doors, partitions etc.) and equipment provided for assuring 
fire safety is maintained by a competent person and are in a state of efficient working 
order and good repair. 

·
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· CATS Global Schools liaises and co-operates as required with other responsible 
persons e.g., tenants and contractors to ensure that they are aware of CATS Global 
Schools’ Policy and to identify any risks arising from their activities that could 
impact upon CATS Global Schools, its employees, students, and others using the 
premises. 

· All activities and processes under the control of the Centre Head, Operational 
Manager etc, where appropriate, are assessed for fire safety and suitable control 
measures implemented in accordance with the principles of control as outlined in 
fire legislation. 

· All their employees are given training and instruction in fire safety in relation to 
their activities. 

· Enough people are appointed as fire wardens, taking in to account the size of the 
site, numbers of persons and fire risk levels and 

· All employees, visitors and contractors comply with the requirements of the 
fire safety Policy. 

 
- Group Director of Property and Operations 

The Group Director of Property and Operations will ensure: 

· Fire risk assessments are in place with site responsible persons and 
that significant findings are being dealt with 

· Competent fire safety advice is available to enable CATS Global Schools to 
comply with its duties under this Policy, relevant fire safety legislation and 
any other relevant legislation 
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requirements of the Fire Safety Policy.  
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- Students 

Students have a responsibility to comply with the Fire Safety Policy. This includes, but 
is not limited to: 

· Observing all instructions, information and training intended to secure
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· Any works that require use of a naked flame or that may produce heat 
mechanically are controlled with a hot work permit or equivalent; this should 
be agreed in advance of any works. 
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Personal Emergency Evacuation Plan (PEEP) 

Any person that may require assistance in evacuating during an emergency is required to have 
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Personal Emergency Evacuation Plan (PEEP) in place. The PEEP form should be completed by the 
person requiring the PEEP and the person responsible for them: 

· Employees should complete the PEEP with their line manager 

· Any student identified as requiring a PEEP should be taken through the PEEP process 
to ensure they are aware and comfortable with the arrangements put in place for them. 
The PEEP should be completed with the student and an appropriate member of 
personnel from the School/College 

· Visitors should complete the PEEP with the person responsible for bringing them to site 
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· Fire action arrangements, including the Fire Safety Policy 
· Means of escape within the premises 

· Location of fire exits 
· Location of firefighting equipment 

· Details in relation to relevant findings of the fire risk assessments and 
dangerous substances. 

 
- Fire Safety Training 
All employees must undertake fire safety awareness training; this training should be 
refreshed every three years and can be undertaken face to face or online. 

 
General fire safety awareness should include the following topics as a minimum: 

· The common causes of fire 
· The behaviour of fire 

· Fire prevention 
· What to do if a fire breaks out 

· How to use fire extinguishers 
· Raising the alarm and personal safety 
· Emergency evacuation procedure 
· Means of escape 

 
Maintenance 

Regular maintenance, inspections and testing are required to ensure that any systems or items 
provided for fire safety are kept in good condition and operational. This would include but is 
not limited to the fire alarm system, sprinkler systems, and fire extinguishers. Emergency 
lighting, fire doors, external fire stairs and signage. 

 
The responsible person is required to ensure that trained and competent persons carry out 
any maintenance, testing or inspections. If this work is carried out by an external company or 
landlord clarification should be sought as to what testing is carried out at what frequency and 
whether CATS Global Schools is responsible for any of this testing, this should then be 
documented. 

 
- Fire Logbook 
A fire logbook is a record of all actions carried out to maintain fire safety systems, this should 
be available for review by the Fire and Rescue Service if requested and forms part of fire safety 
management. 

 
- Fire Doors 
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External waste bins are a potential fire hazard and need to be controlled. They should be 
located in a secure area away from the building and access to the bins should be restricted to 
prevent 
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unauthorised access reducing the potential threat from arson. 

If works require the use of a waste skip, then this should be located away from the building 6 
metres minimum should be used as a guide. 

 
 

References & Related Documents 
Ref 
No 

Issue 

1 Regulatory Reform Fire 
Safety (RRFSO) 2005 
 
https://www.legislation.go
v.uk/uksi/2005/1541/conte
nts/made 

 Fire Safety Risk 
Assessment Educational 
Premises 

 PEEP form 

 Young Persons Risk 
Assessment 

 

http://www.legislation.gov.uk/uksi/2005/1541/contents/made
http://www.legislation.gov.uk/uksi/2005/1541/contents/made
http://www.legislation.gov.uk/uksi/2005/1541/contents/made


 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Going further than others 


	Statements & Objectives
	Application
	Organisational Responsibilities
	- Executive Team
	- Directors
	- Centre Heads, Operational Site Roles
	- Group Director of Property and Operations
	- All Employees
	- Students
	- Contractors
	- Visitors
	- Neighbouring Tenants

	Fire Risk Assessment
	Fire Alarms and Evacuation
	- Fire Emergency Evacuation Plan
	- Calling the Fire and Rescue Service
	- Fire Drills
	- Use of Lifts

	Personal Emergency Evacuation Plan (PEEP)
	- Evacuation Chairs

	Fire Wardens
	Training
	- Procedure run-throughs

	Fire Safety Training
	- Statutory Requirements
	- Fire Inductions
	- Fire Safety Training

	Maintenance
	- Fire Logbook
	- Fire Doors
	- Exit Routes

	Storage
	External/Internal Waste Containers & Refuse Bins
	- Internal Waste
	- External Waste

	References & Related Documents


